


applicable. Discussions with the supervisor shall occur promptly following any discussion with the staff member. If
the matter involves allegations of harassment, discrimination, bullying, or other conduct implicating other policies
and investigative procedures, the supervisor shall proceed to follow the applicable procedures which may include
informing the District Compliance Officer for further review.

Matters not resolved at the Second Level may be brought to the Third Level.
. Third Level

If the matter has not been satisfactorily addressed at the Second level, and the matter does not involve the District
Administrator, the individual(s) may submit a written request for a conference to the District Administrator. This
request should include:

1. the specific nature of the request, suggestion, or complaint and a brief statement of the facts giving rise to
it;

2. the respect in which it is alleged that the individual(s) (or child of a complainant) has been affected
adversely, if at all, or an explanation of other adverse results or impact of the matter;

3. the action which the individual(s) wishes taken and the reasons why it is felt that such action be taken.

The request must be submitted promptly after discussion with the staff member’s supervisor. The District
Administrator shall respond in writing to the individual(s) and shall advise the Board of any resolution of the matter.

. Fourth Level

If the matter has not been satisfactorily addressed at the Third Level, or at the First Level in the case of a matter
involving the District Administrator, the individual(s) may submit a written request to the Board to address the
matter. Any such request must be submitted within ten (10) business days of the latest attempt to resolve the
matter. The written submission shall include all correspondences pertaining to the matter between the individual and
any School District officials or employees.

The Board, after reviewing all material relating to the matter, will provide a written response or may, at its
discretion, grant an opportunity to address the Board or a committee of the Board prior to making a final decision on
the matter.

The Board's decision, or the decision of the committee of the Board to which the matter was referred, will be final on
the matter. The Board may choose to consolidate complaints or other communications for consideration if more than
one individual raises similar concerns before it, but reserves the right to refuse to consider any subsequent
complaint on the same matter unless previously unknown material facts are raised.

If the individual(s) contacts an individual Board member to discuss the matter, the Board member shall refer the
individual(s) to this policy or the District Administrator for further assistance.

Guidelines for Matters Regarding Classroom Instructional Materials

The District Administrator shall inform students and parents each year regarding their right to inspect instructional
materials used as part of the educational curriculum and the procedure for completing such an inspection.

Parents of children attending school in the District and District residents may request formal reconsideration of the inclusion

of specific instructional materials.

Concerns about specific textbooks or other classroom materials should be raised first with the classroom teacher and then
the Principal if necessary, in an effort to resolve the matter informally. If a satisfactory resolution is not reached, requests

for consideration of removal of any instructional materials, shall be submitted in writing to the District Administrator.

If the request, suggestion, or complaint relates to classroom instructional materials the following procedure shall be
followed:

A. The criticism is to be addressed to the District Administrator for resolution, in writing, and shall include:

1. author;



2. title;
3. publisher;
4. the complainant's familiarity with the material objected to;

5. specific concerns upon which the request to reconsider is based. This should include a specific description of
the offending materiai (e.g. contains content that is harmful to minors or prohibited under State law, violates
the District's policy on nondiscrimination, is not age-appropriate or developmentally appropriate for the grade
level for which the material is used, or some other specified reason). This should include specific references
to the text of the material by page number and excerpted text if known.

B. The individual(s) may submit an appeal of the District Administrator’s decision in writing to the Board President
within ten (10) business days of receiving the decision. The written appeal and all written material relating to it shall
be referred to the Board for consideration.

C. The material being reviewed based on a request under this policy shall remain available during the review process
unless the District Administrator determines that the subject material poses a threat of harm to students considering
the grade level involved and provided the determination is not made solely because the material presents ideas that
may be unpopular or offensive to some. Any temporarily removed materials will be promptly returned if the final
determination is to retain the material. Any action to remove material following a request reviewed under this policy
will be explained in the review process records.

D. The Board shall review the matter and advise the individual(s), in writing, of its decision as soon as practicable.
E. The decision of the Board is final.

Decisions on reconsidered materials will stand for three (3)years before new requests for reconsideration of those items will
be entertained.

No challenged material may be permanently removed from the curriculum or from a collection of resource materials except
by action of the Board, and no challenged material may be removed solely because it presents ideas that may be unpopular
or offensive to some. Any Board action to remove material will be accompanied by the Board's statement of its reasons for

the removal.
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